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APP-11

Hkkjr lapkj fuxe fyfeVsM

BHARAT SANCHAR NIGAM LIMITED

[nwjlapkj flfoy foax esa fuEu p;u xzsM mPp xzsM dfu’B ys[kkf/kdkjh dfu’B bathfu;j rkj ifj;kr Ik;Zos{kd vkfn esa vjktif=r Ik;Zos{kdh; LVkQ+ @eaMy dk;kZy; ds LVkQ+ Hkh “kkfey gSa A@ij okf’kZd fu’iknu leh{kk fjiksVZ dk izi=&1]
[Form of Annual Performance Appraisal Report on non-gazettted Supervisory Staff (including those in Divisional Office/Office of Head of Circles) in the LSG,HSG, JAOs, J.Es., T.T.S. etc.Telecom./Civil Wing.]

__________________________ ls ____________________________ vof/k ds fy, fjiksVZ

Report for the period from .....…..…………….. to ………………………………………… 
Hkkx-I oS;fDrd fooj.k / PART-I  PERSONAL DATA

(dk;kZy; }kjk Hkjk tk, / To be filled by the Office)

1-  deZpkjh dk uke]inuke rFkk dk;kZy; tgkWa fu;qDr gS  

     Name of the official, designation and office



    where employed





 
2-   d@tUe&frfFk
      (a)
Date of Birth





      

   [k@D;k deZpkjh vuqwlwfpr tkfr@vuqlwfpr tutkfr ls 

lacaf/kr gS A
      (b) Whether the Official belongs to Scheduled 




Caste/Scheduled Tribe.

      x@'kSf{kd ;ksX;rk,Wa ftuesa O;kolkf;d rFkk rduhdh

      ;ksX;rk,a Hkh “kkfey gS A 
       (c) Educational qualifications including professional 

and technical qualifications.





       ?k @mRrh.kZ dh xbZ foHkkxh; ijh{kk,Wa A 
       (d) Departmental Examinations passed.










       M@orZeku xzsM esa iqf"V dh rkjh[k A
       (e) Date of confirmation in the present grade.



3-  orZeku xzsM esa fdl rkjh[k ls yxkrkj fu;qDr gS ] vkfn A





    
     Date from which in continuous  appointment in the 
     present grade, etc.



    
4-  o"kZ ds nkSjku NqV~Vh ysdj vuqifLFkfr dh vof/k              
ls 
      rd 

fnuksa dh la[;k
    Period(s) of absence from duty on leave during the year.      from
           to

  No.of days

(ii) o"kZ ds nkSjku izf”k{k.k dh vof/k

   Period(s) spent on training during the year.

----  2  ----

Hkkx&II/ Part-II
viuk ewY;kadu/ SELF APPRAISAL
¼fjiksVZ fd, tkus okys vf/kdkjh }kjk Hkjk tk, / To be filled by the officer reported upon)

5- (i) dksbZ fof”k"V 'kSf{kd@O;kolkf;d miyfC/k

        Any specific academic /professional achievement.

   (ii) egRoiw.kZ dk;Z rFkk izkIr y{; 
         Important items of work and targets completed.

300 'kCnksa ls vf/kd u gks@Should not exceed 300 words.

rkjh[k@ Date --------------------------------    




fjiksVZ fd, tkusokys vf/kdkjh ds gLrk{kj
Signature of the officer reported upon.

Hkkx&III/ fjiksVZ djusokys vf/kdkjh }kjk ewY;kadu@ Part-III ASSESSMENT BY THE REPORTING OFFICER
6-  D;k fjiksVZ djusokyk vf/kdkjh mu lc ckrksa ls lger gS 

   tks vf/kdkjh us Hkkx&II esa fy[kh gS \ ;fn ugha rks dkj.k 

   lfgr vlgefr dh en lwfpr djsa A

     Does the Reporting Officer agree with all that, is

     recorded under part-II by the officer/ If not, 

     indicate points of disagreement with reasons.

7-  LokLF; dSlk gS@ State of Health

8-  vklwpuk vkSj le> % 

      Intelligence and understanding :

(d ) mRÑ"V@Outstanding :

([k ) cgqr vPNk@Very good :

(x) vkSlr@Average :

(?k ) fuÑ"V@Poor
 :

9-  fu;eksa] dksM] fu;e&iqLrd rFkk vuqns”kksa dh tkudkjh ; 

   vius dk;Z ls lacaf/kr rduhdh rFkk O;kolkf;d Kku A

     Knowledge of Rules, Codes, Manuals and 

     Instructions, technical and professional knowledge 
     possessed by him related to his work. 

(a) Ikwjh tkudkjh@Fully conversant :

(b) FkksM+h tkudkjh@Fairly conversant :

(c) vi;kZIr tkudkjh @Inadequate knowledge :

----  3  ----

10-  dk;Z dh dksfV@Quality of work :

    (i)  lacaf/kr fu;eksa] fofu;eksa rFkk O;kolkf;d

     n{krk dk lgh mi;ksx djus dh ;ksX;rk]

         Ability of correctly applying relevant rules, 

         regulations and professional skills.

   (ii) dk;Z ds fuiVku esa rRijrk 

         Promptness in disposal of work :

d@viokntud :i ls rRij 

(a) Exceptionally prompt :

[k@vkSlr
(b) Average :

x@/khek gS rFkk foyac djrk gS 

(c) Slow and tends to delay :

  (iii) dkxt ij vfHkO;fDr@Expression on paper :

 
(a) mRÑ"V@Outstanding :

(b) cgqr vPNk@Very good:

(c) vkSlr@Average :

(d) fuÑ"V@Poor
:

11  izsj.k ,oa vfHk;ku @Initiative and drive
12- LVkQ dk fu;a=.k rFkk izca/k A LVkQ esa fo”okl

   txkus rFkk iwjh {kerk ls dk;Z djkus dh ;ksX;rk %

      Control and management of staff. Ability to inspire

       confidence in and get the best out of the staff :

d@ LVkQ ls iwjh {kerk ls dke djkrk gS A

(a)   Gets the best from the staff

[k@ dkQh vPNs <ax ls LVkQ dk izca/k djrk gS A

(b)    Manages the staff reasonably well

x@ vi;kZIr@(c) Inadequate

13.
d@ lkFkh deZpkfj;ksa ls laca/k
(a)   Relation with fellow employees

[k@ vius ls ofj’Bksa ds izfr O;ogkj

(b)  Attitude towards the superiors

(c) vuq”kklu dh ftEesnkjh

     Amenability to discipline

14-  fuEu ij izzs"k.k@Observation on :

(i)    drZO; fu’Bk@Devotion to duty

(ii)   m|ksx@Industry

(iii) lko/kkuh vkSj n`<rk@Care and thoroughness

(iv) lqLi"Vrk@ Cleanliness

(v)  fo”oluh;rk@ Trustworthiness

(vi) mifLFkfr esa le; dh ikcanh@ Punctuality in attendance

15- vke turk ls laca/k@Relations with the general public
-----  4 -----

16-  mlds orZeku dk;Z vFkok [ksy dwn] dyk vkfn ds {ks= esa 

    dksbZ fo’ks"k fof”k"Vrk@vf}rh; miyfC/k tks mYys[kuh; gksA

       Any special characteristics/outstanding achievement 

       deserving mention either in his present assignment or 

       in the field or sports, athletics, art etc. 

17- D;k fjiksVZ dh tkus okyh vof/k ds nkSjku dk;Z&mis{kk vFkok 

   vU; dkj.kksa] ls vf/kdkjh dks MkWaV QVdkj feyh gS A ;fn gkWa] 

   rks mldk laf{kIr fooj.k nhft;s A

      Has the officer been reprimanded for indifferent work or

       for other causes during the period under report? If so, 

       please give brief particulars.

18- lexz ewY;kadu@ Overall assessment.

19- lR;fu"Bk@ Integrity.                                               

                                                                       fjiksVZ djusokys vf/kdkjh ds gLrk{kj

               Signature of the Reporting Officer.

 uke vkSj inuke@Name & Designation 
       ¼lqLi"V v{kjksa esa@In block letters)

 rkjh[k@Date  …………………

Hkkx&IV iqujh{k.k vf/kdkjh dh fVIi.kh / Part-IV REMARKS BY REVIEWING OFFICER
20-  iqujh{k.k vf/kdkjh ds v/khu lsok dh vof/k

       Length of service under Reviewing officer

21  D;k mi;qZDr Hkkx&III esa fjiksfVaZx vf/kdkjh dh fVIif.k;ksa ls 

    lger gS \ ;fn ugha rks viuh vlgefr ds dkj.k crkb, A

      Do you agree with the remarks of the Reporting Officer

       in Part-III above ? If not, indicate the extent of your disagreement.

22- ;fn fjiksVZ fd;k x;k vf/kdkjh vuqlwfpr tkfr@vuqlwfpr

   tutkfr dk lnL; gS rks Ñi;k ;g Li"V :i ls mYys[k 

   dhft, fd vuqlwfpr tkfr@vuqlwfpr tutkfr ds deZpkjh 

   ds dk;Z dk ewY;kadu djus esa fjiksVZ vf/kdkjh dk LoHkko fu"i{k 

   rFkk U;k;iw.kZ jgk gS \ 

     If the officer reported upon is a member of a Scheduled

     Caste/Scheduled Tribe, please indicate specifically, 

     whether the attitude of the Reporting Officer in

     assessing the performance of the SC/ST  official

     has been fair and just.

23 D;k vf/kdkjh cxSj ckjh ds inksUufr ikus ds fy, ;ksX; gS \

   ;fn gkWa rks blds fy, dkj.k nhft, A

     Does the officer deserve to be promoted out of turn ? 

     If yes, please give reasons thereof.

iqujh{k.k vf/kdkjh ds gLrk{kj

Signature of Reviewing Officer……………..……

uke vkSj inuke
Name and Designation ……………………...……

¼lqLi"V v{kjksa esa@In block letters)

rkjh[k@ Date --------------------------------    
